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Register with the BCLA Browser website as an Author.

hitp.//bclabrowser.ca/index.php/browser/user/reqister

Use the MS Word Template provided to create your submission.

hitp://bclabrowser.ca/docs/BCLA%20Browser.dot

JId save the template to the My em pvlates folder
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® Login tfo the BCLA Browser.

® hiftp://bclabrowser.ca/index.php/browser/login

® Start a New Submission.

Start a New Submission
‘ ERE to go to step one of the five-step submission process.
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® There are 5 steps to the submission process.

® Fillin the forms and follow the prompts for each step.

1. START 2. UPLOAD SUBMISSION 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5.
CONFIRMATION

1. Start

2. Upload Submission

3. Enter Metadata

4. Upload Supplementary Files
5. Confirmation
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Step 1. Start

Select the Journal Section that you would like your submission to
appear in.

Submission Checklist: Ensure that your submission is in .doc
o _[ormq’r ond pu’r a check mork in ’rhe box e
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e Step 2. Upload Submission

® Browse for your .doc and select the Upload button.

Submission File

No submission file uploaded.

Save and continue | Cancel |

Atter clicking on Submission File
Upload, the system g
: J \ ile name
will assign It O Original file BCLA Browser Submission.doc
submission number [
3 ; File size 72KB
& confirmation of [EEEEr—". 2010-10-30 04:16 PM
file size and date
uploaded. Click
Save and Continue Save and continue | Cancel

to move to step 3.
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o Step 3: Entering the Submission’s Metadata

® Enter the Author name and contact information.

® If ’rhere IS more ’rhon 1 ou’rhor selec’r ’rhe Add author bu’r’ron ’ro iz
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e Step 4: Upload Supplementary Files
(optional)
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e Step 5: Confirmation

® The BCLA Browser system will provide a summary of your
submission details.

® This step is your chance to review the document(s) and files
uploaded and to go back and make changes.
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e Now what?

® The principal author will receive a submission acknowledgment
by email.

® Your submission will be assigned to a section editor who will
review ifs suitability for publication and contact you with his/her
decision and/or questions about edits or changes.
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